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Management and Personnel Office


Office of the Prime Minister

Auberge de Castille

Valletta VLT 2000


Date __________________
Permanent Secretaries
Directors General
Directors
Heads of Public Sector Organisations

Expression of Interest from amongst Public Officers in the General Service Class 

to be assigned duties as: 

_____________________, within the Ministry of ____________________

_____________________, within the Ministry of ____________________

1. In line with the concept of job mobility, which enhances the learning experience of the individual whilst addressing the exigencies of the Public Service, the Management and Personnel Office is seeking to identify suitable Public Officers within the General Service class to perform duties as cited above, for a period of eighteen months. Officers must be in the same salary scale as the scale tied to the duties in which they express an interest. 
2. Eligible Officers are thus invited to submit their expression of interest in being assigned duties related to one or more of the above-captioned designations. The duties and eligibility requisites are outlined at Annexes ‘___’ to ‘___’. Officers on secondment/on loan to Public Sector Organisations, who satisfy the necessary eligibility requisites, may also apply.
3. Selected candidates will continue to receive the salary of their substantive grade for the period during which they are assigned on any of the above duties, and will resume the duties of their substantive grade once their deployment on such duties ceases. 

4. Selected candidates shall, for the period during which they are assigned such duties, be accountable to the Head of Department where they are assigned. 

5. The period of assignment shall be reckonable as ‘service in the grade’ for the purpose of computation of length of service, seniority, salary, progression and, where applicable, for treasury pension purposes. The performance of such duties will also be acknowledged in the Record of Service (GP47).
6.
Eligible applicants will be requested to attend for an interview to assess their suitability for those duties in which they expressed an interest. Selected candidates will be deployed according to both the outcome of such assessment and Public Service exigencies. 
7.1
Any qualifications and experience claimed must be supported by certificates and/or testimonials, copies of which should either be attached to the Officer’s submission or sent separately to the receiving Department by not later than ten (10) working days from the closing date. Scanned copies sent electronically are acceptable.
7.2
Original certificates and/or testimonials are to be invariably produced for verification at the interview.
7.3
It is the responsibility of the applicants, in possession of qualifications awarded by Maltese or foreign Universities/tertiary education or other institutions (excluding qualifications awarded by the University of Malta, Malta College of Arts, Science and Technology, Institute of Tourism Studies and Institute for Conservation and Management of Cultural Heritage) to produce a recognition statement on comparability of qualifications issued by the Malta Qualifications Recognition Information Centre (MQRIC) within the Ministry of Education, Culture, Youth and Sport or the designated authority, as applicable, which statement should be attached to the expression of interest and the original presented at the interview. Candidates not in possession of this statement may still apply, provided that they submit a copy of the statement, issued by the pertinent authority, to the receiving department as soon as available and, in any case, by not later than one month from the closing date of the call for the expression of interest. Applicants who fail to present the required statement within the one-month period for reasons beyond their control, may request an extension of this time limit, up to a further one month, to the Head of Department receiving the applications, indicating clearly the reasons for the delay.
8. Submissions are to reach the Director Corporate Services of the ministry concerned, including a detailed CV and a Service and Leave Record Form (GP47), by not later than noon (Central European Time) of Friday, _____________________ 2009.   
9. Selected Officers will be required to sign an undertaking signifying their commitment to the assignment for which they are selected.
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Management and Personnel Office

