CONTRACT OF ENGAGEMENT OF ___________ AS 
CASUAL SUBSTITUTE ___________
1. Contract made on the ___________ between the Permanent Secretary, Ministry of ___________ and ___________, later referred to as the Casual Substitute employee, (I.D. ___________) of ___________
, for services to be rendered as ___________ on Casual Substitute basis to the Ministry for ___________ and for any other duties which may be assigned to him/her by the Permanent Secretary of the said Ministry. The employee shall be known by the title Casual Substitute (___________).

2. The Casual Substitute employee undertakes to perform his/her duties faithfully and diligently for a period of one year commencing ___________ to ___________ and will act in all respects according to the instructions or directives given to him/her by the said Permanent Secretary, or his/her delegated representative.

3. This engagement, up to a maximum period of one year, is only effective during the absence on ___________
 of ___________ (I.D. ___________), a ___________ in the Ministry, and may be terminated by the Permanent Secretary, as provided in paragraphs 10 (i) and (ii) of this contract, prior to the expiry of the one-year period.
4. Since this engagement is on a back-to-back basis, such constitutes an objective reason why the incumbent shall not attain indefinite status after the legal limit stipulated in LN 51/2007 entitled Contracts of Service for a Fixed Term Regulations, 2007, and subsequent LN 239/2008, by virtue of Regulation 7(4)(a) of LN 51/2007 as superseded by Regulation 3(b)(4)(a) of LN 239/2008. 
5.
Select as applicable:


in the case of full-time employees:


The salary payable to the Casual Substitute ___________ shall be the minimum point of salary scale (______), (currently €___________), per annum, paid in thirteen four-weekly payments in a calendar year. In addition the Casual Substitute shall receive the end-of-the-year bonus and the weekly allowance. 

OR


in the case of part-time employees:


The salary payable to the Casual Substitute ___________ shall be the minimum point of salary scale (______), (currently €___________), per annum, pro-rata, paid in thirteen four-weekly payments in a calendar year. In addition the Casual Substitute shall receive, pro-rata, the end-of-the-year bonus and the weekly allowance.

6.
The Casual Substitute employee shall be expected to work on a full-time basis / 30 hours per week / 20 hours per week
. The provisions of MPO Circular 50/1996 regarding paid vacation leave or sick leave will apply.

7.1.
The Casual Substitute employee is governed by the rules and regulations in force from time to time in the Malta Public Service and by the provisions of the Public Service Management Code.

7.2.
Moreover, the Casual Substitute employee is also regulated by the conditions spelt out in this contract.

8.
The Casual Substitute employee is entitled to apply for both public and service-wide calls for applications for which he/she is eligible, akin to other public officers. 

9.
If the Casual Substitute employee shall at any time after signing hereof, neglect or refuse for any cause (other than ill-health not caused by his/her own misconduct) or become unable to perform any of his/her duties or to comply with any order, or shall disclose any information respecting the affairs of the Government to any unauthorised person/s or shall in any manner misconduct himself/herself, his/her employment may be terminated by the Prime Minister upon the recommendation of the Public Service Commission and thereby all rights and advantages reserved to him/her by this contract shall cease.

10.
This contract may be terminated by the Prime Minister, on the recommendation of the Public Service Commission, or by the Casual Substitute employee, at any time on one month's notice in writing or on payment of two week's salary, provided that the contract may be terminated by the Permanent Secretary without any requirement to refer the matter to the Public Service Commission in the following cases:

(i) when the contract is terminated due to the return to work of ___________;

(ii) in the event that the post of the public officer to whom the Casual Substitute is twinned, becomes vacant for any reason whatsoever; and

(iii) when the contract period expires.

Provided that in the case of termination in accordance with sub-paragraphs 10 (i) and 10 (ii) above, one month's notice of termination shall be given to the Casual Substitute.

11.
If the Casual Substitute employee determines his/her engagement otherwise than in accordance with this contract, he/she shall be liable to pay as liquidated damages 30 days salary.

12.
In the event of pecuniary damage arising from disregarding or failing to comply with any order, standing order, or instruction given to the Casual Substitute employee by the Permanent Secretary or his/her representative, or from any neglect of duty whatsoever on the part of the Casual Substitute employee, the Casual Substitute employee may be liable to a deduction from his/her salary to make good the damage or any part thereof, the amount of which shall be fixed by the Ministry.

13.
The Casual Substitute employee will not be eligible to benefit in any way from promotions and progression stipulated in the Classification Agreements.
As witness our hands the day and year above written.

	Signed by, on behalf of the

Permanent Secretary,

Ministry of ___________
	____________________

Name of officer


	Signed by:
	____________________

Name of casual substitute
ID No.: ___________


	Witnessed by:
	___________


	Signature of witness:
	__________________________


	Address of witness:
	___________
___________
_________________________________


� Address of casual substitute.


� State reason for absence.


� Select one of the three options.





